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ALLEN COUNTY COMMUNITY COLLEGE

BOARD OF TRUSTEES

POLICIES AND PROCEDURES

DROPPING AND ADDING CLASSES

I.
POLICY

1.00
GENERAL STATEMENT

1.01 The college allows students to drop/add classes during an official published period.
2.00
SPECIFIC STATEMENTS


DROPPING OR ADDING A CLASS

2.01
Students may add full semester and 8-week session classes during the first 8 calendar days of the term.  Students may drop full semester classes during the first 15 calendar days of the semester.  Courses in 8-week sessions may be dropped during the first 8 calendar days of the session.  Students in classes, which last less than 8 weeks must drop or add by the end of the second day of class.  No record of courses dropped during this period will appear on the transcript. 

2.02
Students should always discuss any class schedule changes with their advisor.  During the drop/add period, schedule changes may be completed through the myAllen portal or by submitting a Change of Schedule form.

2.03
No class may be added after the official add period without the consent of the instructor and the appropriate dean or the Vice President for Academic Affairs.
See Section VIII-A-1.8 for information on withdrawing from a course or the college.
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